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Electronic Document & Application Submission Hub (eDASH) Instructions 
 

The Nebraska Department of Revenue (DOR) recommends using a computer, laptop, or tablet for this process. Entry on a mobile phone is possible 

but is not ideal. 

 

Go to https://ndr-edash.ne.gov/eDash/index.xhtml     

 

 

 

Note: FAQs about your Centurion 

account can be found here 

https://ndr-edash.ne.gov/eDash/index.xhtml
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If you do not already have a User Account for Centurion, go to the lower section “Create User Account”, and enter your email address. Click the 

“Register New Account” button.  

 

 

 
 

If you already have a User Account for Centurion, log in on the top section of the screen with your current Centurion Username and Password. Once 

you are logged in, proceed to page 5 in these instructions. 
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Complete the required fields and click the “Register” button.  

Once registration is complete, you will see the Accept Invitation menu again. Go to the top section and log in with the username and password for the 

account you just created. 
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Once logged in, you will see this page. 

 

 

 
 

From the drop-down menu, select the document to complete. 

 
 

Click “Begin” to open the document dialog. 

 
 

Note: Some documents in eDASH have restricted access. If you attempt to access a restricted document, you may be prompted to request access. In 

this case, additional registration information will be required, and access will only be granted once the requestor’s registration information has been 

authenticated.    
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The name of the document you selected will be displayed at the top of the screen along with instructions related to completing the document in 

eDASH. Read the instructions and click the “Start New Form” button.  

 

NOTE: Some documents may have the option to “Resume Form” if you started entry on a document and exited eDASH prior to submitting the 

completed document (see next page). 

 

Example: 
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Selecting “Resume Form” takes you to the last saved entry screen of the document that was previously started. This resume form option is not 

available on all documents in eDASH. Some documents may not retain entered data if you exit prior to submitting the completed document.  
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Selecting “Start New Form” in eDASH will direct you to the selected document’s data collection screen(s). Complete the information on each screen. 

An asterisk (*) indicates a required field. 

 

Example of open field data entry screens: 

 

Example of a drop-down selection question: 
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Example of a radio dial selection question: 

 
NOTE: If you are using a mobile phone, the selection buttons may be difficult to see, but they are there and can be selected. See example below. 

 

 

Mobile view of radio dial selection buttons. 
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Some documents in eDASH, may also require you to upload supplemental documentation. In that case, you may see an option like the screen below 

where you can upload a document that will be linked to your eDASH document submission. The acceptable file types will generally be listed on the 

document within eDASH. 

  

Click the “Choose” button. 

 
 

After you select “Choose”, you will see a screen like the one below. Error! Reference source not found.Error! Reference source not 

found.Locate the document as saved on your device. After you have located the document on your device, either double-click on the file or select the 

file and click “Open”.  

 
 

Once the file is attached, the details will appear in eDASH. Multiple documents can be uploaded following the same process. You can remove an 

uploaded file by clicking the icon under “Remove”.  
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Some eDASH documents may allow a file upload that will auto-populate data into the document fields once uploaded. Generally, these eDASH 

documents will require a certain file type and specific data formatting within the file. This information will be provided in eDASH either on the 

initial instructions screen or on the specific entry screen of the document. 

 

After you select the upload button (“Upload CSV File” in the example below), you will see a Windows file selection screen like the one above on 

page 10. Error! Reference source not found.Error! Reference source not found.Locate the document as saved on your device. After you have 

located the document on your device, either double-click on the file or select the file and click “Open”. 
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For the eDASH documents that have this auto-populate feature, the data in the file will automatically populate into the fields on the entry screen. 

Users will then need to select the “Submit” button to save the uploaded data. 

 

Example:  
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If the data file was not in the correct format, you will see an error message indicating the errors in the data file that was uploaded. 

 

Example: 
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Some documents in eDASH may provide a Summary screen to review entered data before submitting. If you need to change any entered data from 

this screen, select the “Edit” button. This will return you to the beginning of the document to make changes.   
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Documents submitted through eDASH may require an electronic signature. To electronically sign the document, read the statement and check the 

box to the left of the statement.

 
 

Additional fields will appear to enter your information as an electronic signature. 

 
 

 

After confirming that all information has been accurately entered, click the “Submit” button. Selecting the “Back” button will take you back to the 

“Choose a Document to Complete” screen and the document will not be submitted in eDASH. This may erase any previously entered information, 

and the document will not be submitted. Some eDASH documents may allow you to “Save” your progress, allowing you to retain previously entered 

data that can be accessed again when you return to that document in eDASH. 
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After you select “Submit”, a confirmation dialog box will appear. 

 

 
 

Click “Submit”. 

 

For most eDASH documents, you will receive an email notification that includes the reference number for your submission. This does not mean that 

your document has been approved by DOR, only that it has been received in the eDASH system. The email will come from 

rev.noreply@nebraska.gov. If you do not see the notification in your inbox, check your spam or junk folder. Retain this notification with your records 

as confirmation your submission was received by DOR. 

 

 

For eDASH documents that do not send an email notification, you will see a pop-up box confirmation that the submission was successful.  

 

Example: 

  

 

mailto:rev.noreply@nebraska.gov
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To view your submission(s) in eDASH, go to “My Submissions” in the left-hand menu. Select the button for the document that you want to access. 

Users will only see buttons for documents that they have submitted through eDASH.  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

After you select the document, click “Show All Submissions” to display a list of your submissions for that specific document type.  
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The information displayed under “My Submissions” will vary based on the document type. The status of your submission will depend on the 

document(s) submitted and whether DOR has reviewed the document(s). In general, after DOR has reviewed and approved a document, the status 

will be updated to show “Approved”, “Verified”, “Certified”, etc. depending on the document.  

 

To view a pdf of the document(s) and attachment(s) you submitted, click the “Download Form” button. Save a copy of the approved document for 

your records. 

 

Example: 


