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• Receive notification of changes to our website using the
free web-based email subscription system.

• Set up a profile – enter your email address, optional 
password, and select the topics of interest.

• You can change your profile at any time by adding or 
deleting topics, changing the frequency of email alerts, or 
changing your email address.

• No special software – all you need is a valid email 
address and an Internet browser!

Subscription Service
Powered by
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Part 5
Request for Transfer, 
Sale, Assignment, or 

Distribution of Credits

Request for Transfer of Credits

Request for Distribution of Credits
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Who May File.
• Credit holders of Type A NHTC certificates must report 

the transfer, sale, or assignment (transfer) of credits.

• Credit holders of Type A or Type B NHTC certificates 
must report the distribution of credits to partners of a 
partnership, members of a limited liability company, or 
shareholders of an S corporation.

• The credit holder must have a NHTC certificate issued in 
the credit holder’s name before a request may be 
submitted.

• Multiple transfers or distributions may be reported on one 
request as long as the transfer or distribution is for the
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same certificate number.
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When to File.
• File within 15 days of a transfer of a NHTC or after a 

distribution of the NHTCs occurs.

• The Department will record the transfer or distribution 
and issue new certificates to the recipients based on 
the information provided.

Where to File.
• File the transfer or distributions of NHTCs at 

nhtc.ne.gov. If you have not previously logged in, you 
will be required to Register as a New Applicant or 
Credit Holder.
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Transfer of Credits
(Type A only)



Certificates.
• Type A certificates begin with a capital ‘A.’
• From the applicant’s home page in the Certificates section, click on the 

Type A certificate you want to transfer credits from.

Transfer of Credits

xxx-xx-xxxx
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Transfer/Distribute.
• Click on “Transfer/Distribute.”
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Transfer or Distribution.
• Verify the correct Certificate Number was

selected and the Subject Property is correct.
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• If the information is correct, select “Transfer.”
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Transfer of a Type A Credit Information.
• Line 1 populates with the current credit balance.
• On line 2, enter the total amount of the transfer request.
• Line 3 automatically calculates and shows the new credit 

balance after the transfer is complete.

Transfer of Credits (continued)
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Individual/Organization.
• Select “Individual” or 

“Organization” for 
each recipient of a 
transfer of NHTCs.

• The screen will 
change based on your 
selection.
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***IMPORTANT***
• It is very important that the information entered on behalf of 

a recipient of NHTCs is correct.
• If you enter the wrong information, the recipient will not 

match up to the pending request upon login.
• Before transferring credits, always verify that you have the

recipient’s correct SSN/FEIN and email address.
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Individual.
• Enter the required 

information for each 
individual receiving 
a transfer of credits.

• Click on “Add to List” 
after entering each 
individual’s 
information.

• Then, continue to 
enter any remaining 
recipients.
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Organization.
• Enter the required 

information for 
each organization 
receiving a transfer 
of credits.

• Click on “Add to 
List” after entering 
each organization’s 
information.

• Then, continue to 
enter any 
remaining 
recipients.
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List of Recipients.
• After adding all recipients for one transfer request, always 

verify that the “Total” on this screen equals the amount you 
intended to transfer.
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organization if the current credit owner is an organization.
• If the name entered is someone other than described above, a Power of 

Attorney, Form 33, must be signed by an authorized person and submitted to 
the Department.

• By including an email address, you are agreeing that the Department may use 
it to transmit confidential information through a secure website.

Person Authorized 
to Sign.
• Enter the name 

of the individual 
who currently 
holds the credit if 
the current credit 
owner is a sole 
proprietor; or 
enter the name 
of an authorized 
partner, member, 
or corporate 
officer of the 
credit holder’s
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Check Box.
• This box must be checked in the NHTC web application before you are

allowed to submit the transfer request.

Authorized Signature.
• The “act of e-filing” this request constitutes the signature of the credit holder. 

“By submitting this electronic request, I declare under penalties of law that I 
have examined this electronic request, including accompanying 
attachments, and to the best of my knowledge and belief, it is true, correct, 
and complete.”

• This declaration is based on all information that I have any knowledge of.

Submitting the Request.
• After all information has been provided and the box is checked, click the 

“Submit” button to complete the transfer request.

Transfer of Credits (continued)
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The NHTC web application sends an email to the recipients of the transfer

From: rev.noreply@nebraska.gov [mailto:rev.noreply@nebraska.gov] 
Sent: Tuesday, June 13, 2017 3:07 PM
To: Rev NHTC <rev.nhtc@nebraska.gov>
Subject: A Nebraska Historic Tax Credit Certificate Request is Pending and Awaiting Action.

Transfer of Credits (continued)D

E 

M

O A Nebraska Historic Tax Credit Certificate Request is Pending and Awaiting Action. Use the URL below to link to 
the Nebraska Historic Tax Credit (NHTC) website to confirm or deny your request. If you do not have an existing

N username and password, click Register New Applicant or Credit Holder and create a user account for the
individual or organization receiving the NHTCs. The request requiring your action is located in the Certificate 
Requests region. Click the applicable icon in the Review Certificate Request column to start the review. If you are

S not presented with the request that relates to your transaction, contact the person who initiated the request.
If the information reported on your behalf is correct select Confirm. Confirmed requests for transfer of NHTCs

T will automatically be approved and a certificate/s created. Requests for distribution of NHTCs require an
approval by the Department of Revenue before certificates are issued.

R If the information reported on your behalf is incorrect select Deny. Denied requests will be returned to the
transferor or distributor for correction and resubmission. You will then receive a new pending request for
review. Confirmed requests for transfer of NHTCs will automatically be approved and a certificate/s created.

A Requests for distribution of NHTCs require an approval by the Department of Revenue before certificates are
issued.

T NHTC ID Number: xxxxxx
URL: https://nhtc-pre-cat.ne.gov/revshsnhtc/public/login.faces
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informing them that a request is pending and awaiting action.
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Distribution 
of Credits

(Type A or Type B)
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Certificates.
• Type A certificates begin with a capital ‘A’ and Type B certificates begin with 

a capital ‘B.’
• From the applicant’s home page in the Certificates section, click on the

Distribution of Credits
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Transfer/Distribute.
• Click on “Transfer/Distribute.”
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Distribution.
• Verify the correct Certificate Number was selected 

and the Subject Property is correct.
• If the information is correct, select “Distribute.”
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Distribution of Credits (continued)

5,000.00

30,000.00

Distribution of Credits.
• Line 1 populates with the current credit balance.
• On line 2, enter the total of the distribution request.
• Line 3 automatically calculates and shows the new credit 

balance after the distribution is complete.
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Distribution of Credits (continued)

Individual/Organization.
• Select “Individual” or 

“Organization” for 
each recipient of a
distribution of NHTCs.

• The screen will 
change based on your 
selection.
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***IMPORTANT***
• It is very important that the information entered on behalf of 

a recipient of NHTCs is correct.
• If you enter the wrong information, the recipient will not 

match up to the pending request upon login.
• Before transferring credits, always verify that you have the

recipient’s correct SSN/FEIN and email address.
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Individual.
• Enter the required 

information for each 
individual receiving 
a distribution of 
credits.

• Click on “Add to 
List” after entering 
each individual’s 
information.

• Then, continue to 
enter any remaining 
recipients.
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Organization.
• Enter the required 

information for each 
organization 
receiving a 
distribution of 
credits.

• Click on “Add to List” 
after entering each 
organization’s 
information.

• Then, continue to 
enter any remaining 
recipients.
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List of Recipients.
• After adding all recipients for one distribution request, always 

verify that the “Total” on this screen equals the amount you 
intended to distribute.
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Distribution Agreement.
• Credit holders distributing credits through the ownership structure of 

a partnership, limited liability company, or S corporation must upload 
their most current federal Schedule K-1, the entity’s bylaws, or an 
agreement executed by the partners, members, or shareholders, 
which support the distribution of credits to the owners.
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organization if the current credit owner is an organization.
• If the name entered is someone other than described above, a Power of 

Attorney, Form 33, must be signed by an authorized person and submitted to 
the Department.

• By including an email address, you are agreeing that the Department may use
it to transmit confidential information through a secure website.

Person Authorized to 
Sign.
• Enter the name of the 

individual who 
currently holds the 
credit if the current 
credit owner is a sole 
proprietor; or enter 
the name of an 
authorized partner, 
member, or corporate 
officer of the credit
holder’s
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Check Box.
• This box must be checked in the NHTC web application before you are 

allowed to submit the distribution request.

Authorized Signature.
• The “act of e-filing” this request constitutes the signature of the credit holder. 

“By submitting this electronic request, I declare under penalties of law that I 
have examined this electronic request, including accompanying 
attachments, and to the best of my knowledge and belief, it is true, correct, 
and complete.”

• This declaration is based on all information that I have any knowledge of.

Distribution of Credits (continued)
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O • After all information has been provided and the box is checked, click the 
“Submit” button to complete the distribution request.
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The NHTC web application sends an email to the recipients of the 
distribution informing them that a request is pending and awaiting action.

From: rev.noreply@nebraska.gov [mailto:rev.noreply@nebraska.gov] 
Sent: Tuesday, June 13, 2017 3:07 PM
To: Rev NHTC <rev.nhtc@nebraska.gov>
Subject: A Nebraska Historic Tax Credit Certificate Request is Pending and Awaiting Action.

A Nebraska Historic Tax Credit Certificate Request is Pending and Awaiting Action. Use the URL below to link to 
the Nebraska Historic Tax Credit (NHTC) website to confirm or deny your request. If you do not have an existing 
username and password, click Register New Applicant or Credit Holder and create a user account for the 
individual or organization receiving the NHTCs. The request requiring your action is located in the Certificate 
Requests region. Click the applicable icon in the Review Certificate Request column to start the review. If you are 
not presented with the request that relates to your transaction, contact the person who initiated the request.
If the information reported on your behalf is correct select Confirm. Confirmed requests for transfer of NHTCs 
will automatically be approved and a certificate/s created. Requests for distribution of NHTCs require an 
approval by the Department of Revenue before certificates are issued.
If the information reported on your behalf is incorrect select Deny. Denied requests will be returned to the 
transferor or distributor for correction and resubmission. You will then receive a new pending request for 
review. Confirmed requests for transfer of NHTCs will automatically be approved and a certificate/s created. 
Requests for distribution of NHTCs require an approval by the Department of Revenue before certificates are 
issued.
NHTC ID Number: xxxxxx
URL: https://nhtc-pre-cat.ne.gov/revshsnhtc/public/login.faces
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Questions regarding
Part 5 of the Nebraska Historic Tax Credit 

may be directed to:
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Sinway Bouzid
Revenue Tax Specialist Senior, 

Policy Section
Nebraska Department of Revenue

301 Centennial Mall South
PO Box 94818 

Lincoln, NE 68509-4818
402-471-5669

sinway.bouzid@nebraska.gov
revenue.nebraska.gov

mailto:sinway.bouzid@nebraska.gov
http://www.revenue.ne.gov/
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